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Application for Employment 
	POST APPLIED FOR:




Personal Details

	Title:
	First Name:
	Surname:

	Address:



	Phone No:



	Mobile No:



	Email address:



	National Insurance No:


Referees - Please provide the names and addresses of two referees. One referee should be your current or most recent employer or if you are a school/college leaver, a form teacher or tutor.

Please note: References will not be taken up until after the interviews.

	Present or previous employer


	

	Name: 


	Name: 



	Job title:  


	Job title:  



	Organisation:  


	Organisation:  



	Address: 


	Address: 



	E mail address:


	E mail address:



	Telephone: 


	Telephone: 



	How is this referee known to you?


	How is this referee known to you?




Statement

	The nature of this post means that it is exempt from those provisions of the Rehabilitation of Offenders Act 1974 that allow convictions to be regarded as ‘spent’.  This includes convictions, cautions, reprimands and final warnings.   Our power to require this lies in the Rehabilitation of Offenders Act 1974 (Exceptions) Order 1975 which removes the normal operation of the Act in relation to specific occupations.  In the event of being employed in connection with this application, any failure to disclose such convictions could result in dismissal or disciplinary action.

If you have no convictions please write NONE ………………………

If you do If you do have any previous or outstanding convictions, cautions, reprimands or final warnings, you will only be asked to supply details of the type of offence, date, sentence, fine etc if you are invited for interview.  Any information given will be treated in complete confidence. The successful candidate will be required to apply for a DBS disclosure.

If your application is unsuccessful, we will keep your details on file for up to six months, if you do not want us to keep your form on our records, please tick this box 


Declaration

	I declare that all the information I have given on this application form is true and accurate, to the best of my knowledge.  Please note that if you give untrue or inaccurate information any employment contract may be invalidated and the employee subject to disciplinary action or dismissal.

Signed:  





Date:   




Section A will be detached from your application.  All short listing will be carried out on a completely fair basis with Equal Opportunities Legislation and Policy

Please return both parts of this form either by:


	e-mail to: info@nnct.org.uk


Or

	Post to: Steven Hart
              North Norfolk Community Transport 

              15 Cornish Way

              North Walsham

              NR28 0AW




Education and qualifications  Please tell us about the school/college/ university you attended, starting with the most recent.  

	Name of school/

college/university
	Dates you started and  finished
	Qualification and grade



	
	
	


Voluntary work  Please give details of any voluntary work or community activity.  

	


Professional/Vocational Qualifications

	Qualification
	Date
	Membership of professional body

	
	
	


Training   please give details about any training courses you have completed that you think are relevant to this application.

	Course title and content


	Organisation that ran training


	Date training attended



	 
	
	


Present or most recent employment

	Employer’s name and address: 

Dates of  employment including month and year:



Post title:  





Reason for leaving: 

Please tell us about what you did in your job: 

Notice required: 




Salary: 




If you need more space for any of these sections please continue on a separate sheet

Past employment  Please give details of your entire work history. You do need to account for any gaps in employment.

	Employers name and address: 


	Dates 

from & to

month & year:
	Job title & brief description of duties:


	Reason for leaving: 



	
	
	
	


If you need more space please continue on a separate sheet of paper

Information in support of your application please use this space to tell us how your skills, experience and knowledge match those in the job description and person specification.  

	


If you need more space please continue on a separate sheet of paper

Equal Opportunities Questionnaire
This questionnaire will not be seen by the recruitment panel.  All information received will be treated in strict confidence.  NNCT strives to be an equal opportunities employer . In order to have accurate information about our performance we would be grateful if you would complete this monitoring form and return it with your application form.  If you feel that our recruitment procedure has unfairly discriminated against your application to work with us, please take this opportunity to tell us.

	


Post applied for:

	1
	How would you describe your ethnicity?

	
	White
	
	Asian or Asian British

	
	British
	
	
	Bangladeshi
	

	
	Irish
	
	
	Indian
	

	
	Any other white background 

(please specify:)
	
	
	Pakistani
	

	
	
	
	
	Any other Asian background

(please specify:)
	

	
	
	
	
	
	

	
	Black or Black British
	
	Mixed

	
	African
	
	
	White and Black Caribbean
	

	
	Caribbean
	
	
	White and Black African
	

	
	Any other black background 

(please specify:)
	
	
	White and Asian
	

	
	
	
	
	Any other mixed background 

(please specify:)
	

	
	
	
	
	
	

	
	Chinese
	
	Other ethnic group

	
	Chinese
	
	
	Other ethnic group

(please specify:)
	

	
	
	
	
	
	

	
	If you would like to further describe your ethnicity, please do so here:

	
	


	2
	Which age category do you fit into?

	
	18 - 24 years
	
	
	49 - 56 years
	

	
	25 - 33 years
	
	
	57 - 65 years
	

	
	34 - 40 years
	
	
	66 - 70 years
	

	
	41 - 48 years
	
	
	Over 70 years
	

	
	
	
	
	
	

	3
	Are you male or female?

	
	Male
	
	
	Female
	

	4
	Do you consider yourself to be a person with a disability? This includes people with long term health conditions.  If you tell us you have a disability we will make reasonable adjustments to where you work and to your work arrangements and at interview.



	
	Yes
	
	
	No
	


Please tell us how you heard about the job you are applying for so we can find out how good our advertising is  

Newspaper (which one) ……………………………………………………………


Web site (which one) ……………………………………………………………...



Other (please give details) 

………………………………………………………………………………..







			















